
NOLAN COUNTY APPLICATION PROCEDURE 

The following procedure has been prepared as a guide for persons interested in applying for a job with Nolan 
County. It outlines the steps that must be taken when applying for a job and gives other information about the 
application process. If you have any questions about applying for a job with Nolan County, please feel free to 
visit the County Auditor's Office in the County Courthouse. 

1. Applications for employment with Nolan County SHALL ONLY BE ACCEPTED WHEN THERE
ARE JOB OPENINGS AND THE INDIVIDUAL SUBMITTING THE APPLICATION INDICATES
THE SPECIFIC JOB FOR WHICH HE OR SHE IS APPL YING. Applications which are submitted
when there are no job openings, or which do not indicate the job for which the applicant is applying,
shall be returned to the applicant with an explanation of the procedure for applying for jobs with
Nolan County. Blank application forms are available from the County office as per the posting.

2. Before anyone will be considered to be an applicant for a job with Nolan County, he or she must:

a. Pick up a Nolan County Application form per the job posting once there is a current job opening
posted on the bulletin board. No blank applications will be handled prior to the posting of an
opening, through mail, email, nor be available on the Counties' website.

b. Fully complete the Nolan County Application for Employment form in its entirety.

c. Return the form as per directed on the job opening posting. (Applications for a job will only be
accepted through 5:00 p.m. on the closing date for the job. Applications received after that date &
time will not be considered for the job and will not be accepted by any department).

3. Resumes will be accepted to provide additional information about an individual's qualifications only
when submitted with the Nolan County Application for Employment form as outlined in Section 2 of
this procedure. The mere submission of a resume does not constitute application for employment
with Nolan County. Resumes which are not submitted in accordance with this procedure shall be
returned to the individual with an explanation of the County's application procedure.

4. Applications are not retained for review and a new application must be submitted for each job for
which a person wishes to apply.

5. Current employees of Nolan County who wish to apply for a different job within the County shall be
required to follow this application procedure.

6. All interviews for employment with Nolan County shall be scheduled by the department head for the
department in which the opening exists. No meeting or discussion with an elected official, department
head, manager, supervisor, or other employee of the County shall be construed as a job interview
unless it has been scheduled and identified as a job interview by the department head.

7. All open positions with Nolan County are posted on the individual bulletin board clearly marked Job
Opening in the west wing of the Nolan County Courthouse. Please watch for any openings posted
there.

NOLAN COUNTY IS AN EQUAL OPPORTUNITY EMPLOYER 
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